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I. 
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCIJMULETION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER -ACCUMULATION AN? ICIPATEI 

".What is the function of the office in which this recorcl series is created? 
~ The Division of Physical Health is responsible for the administration, direction and coordina- 

tion of the physical health programs throughout the State. -This- is accomplished ~~ by establishme! ~~~ ~ 

health standards for business, housing, field' operations and hospitals; the improvement of the 
physical and dental health of adults and children; the diagnosis and control of diseases;~the 
supervision and construction and licensure of health facilities: and the daily State-wide 
program of registration, statistical coding, certification and preservation of the births, 
marriages, divorces and annulments of marriage, and deaths that occur each year in the State. 

The Radiological Health Unit has the responsibility of conducting-a program of radiation hazar 
management so that the benefits of using radioactive materials, ~x-ray and mfcrowave generating 
devices and electrical power generated by using nuclear fuel, all outweigh fhe hazards asso- 
ciatea with khese-sources. Laboratory support effor't is conducted which is vital to assist in 
quantifying the levels of radioactive contamination which can be harmful to man. 
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file contains the fcllowing docuerts (include fom. nuibers  and titles, if enjr, 

and f i l e  arrangement). 
Documents relating to '&r$eyFng and .in ting -1. .c -ray,: h$%r aed 'Hcr"6wstve. ~~~ = r  gefi6;iating .i_ ..& 
Included are unnumbered forms used for surveys  and inspections (of such devices such as 

fluoroicope,'microwave oven, television, and various x-ray units in offices of i, 

determination can be made as to safety of equipment; copy of notice to faciiity, T&&":~.:: 
machine not in compliance with safety regulations, stating what is required to meet 
radiation safety regulations; monthly report of radiation control activity; and a copy 
of Georgia Radiation Control Act No. 936, 1964 Session of the General Assembly. 

The file ,is arranged alphabetically by county, thereunder alphabetically within category 
such as hospital, physician, dentist, podiatrist, veterinarian, etc., thereunder 
alphabetically within category. 
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rth and South Region 



13. Is t h i s  t he  RecorJ Copy of t h e  s e r i e s ?  
4 / /  

' & I  c .[ 1 

14. Is there  a duplication'of t h i s  ,series i n  another o f f i c e  or  agency? . - .  . .  

15 .  Is the  information cont,ained i n  t h i s  s ries eve smqa i ed o r  ubl'shed? 

16. Does the  s e r i e s  contain c l a s s i f i e d  i n f o m a t i o n  reqa i r ing  . .  secur i ty  handling? 

17. Does t h e  s e r i e s  i n i t i a i e ,  amend o r  terminate agency po l i c i e s  and':proced&es? 

18.- Cou ld  the  functioil be-performed i f  t h e  f i l e s  were ' l o s t  o r  destroyed? with~-gf6at  

19. Is t h e  s e r i e s  ( o r  major portion of it) regular ly  microfilmed? I f  yes ,  why? 

20. 

Attach copy of sumnary or  publicat'ion.&TfZPc?or 2 ac 91 1 b i r o n m e  It.fes r e g & ~ e ~ e ~ q p ~ h &  c t ion  
~. 
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Does the  record series provide data  as input  t o  an EDP f i l e ?  I IXI 

21. Does the  record s e r i e s  contain documentation produced as EDP pr in tout?  [ I [XI 

.  siti ion o f  these files? .~ 
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. ..- ~- - .. .. . .  -~ 
22. Has the  Federal Government issued in s t ruc t ions  governing t h e  retention/dispo- 

23. Will _there  be^ a~needCforrthesez:.ecords 10, 15 years from now? I f  yes ,  what? 
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. .  ' ~ d e a r s :  . .  . .  . .. - ~ 24. REQUIREMENTS: The following requires t h e  f i l e s - t o  be kept  ____ 

~- ~~ , -  . 

a.i]STATE b.[ ISTATWE OF c.[]AUDIT d.[]FEDERAL ~ -e.k]ADMINTSTRATIVE f.[]HISTORICAL 
LIMITATION PERlOD LAW DEC IS IOU VALUE 

( C i t e  Law, S ta tu t e ,  01' other  reason or  the retcntic:vi requirenentl . .~ ~, ' . 
i! 

gu l a  ti on 
Survey/Inspection information is cumulative. The i n  ormation i s  needed by survey o f f i ce r s  for 

scheduled inspections and fo r  spec ia l  problems which may require a spec ia l  inspection. 
Also, frequent telephone inqui r ies  make i t  necessary t o  have a l l  t.he.information'in the of f ice .  
25. AGEkCY RECOMMFlDATIONS. T h i s  ager.cy recommends t h a t  t he  f i l e  s e r i e s  be cut o f f  at the end 

- r 1 CALENDAR YEAR - [ ]FI:.CAL YEAR - kICTHER I -- , then: 

.. - ___. . . .  
~ ~. 

, F' 4c t id~:f {is: - 
' 1  Upon no t i f i ca t ion  tha t  device is  no longer i n  use, place folder  i n  inac t ive  f i le.  

When survey/inspecti  n' documents reveal t h a t  devices are i n  compliance with a l l  
safety regulations,  i e s t roy  survey/inspection documents and supporting papers &ich 
have been held fo r  7 years. Ear l ie r  disposal  i s  authorized. 

Maintenance instruct ions:  
current  survey/inspection documents a re  f i led .  

Remove and destroy e l i g i b l e  documents as 

& - Inact ive ~~ Fi l e s  


